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Where to begin?

Check your holdings against this list which is 
found on the OCLA website

https://www.oclanet.com/publications/ 
1. – check your holdings against this list

OCLA Core List of Materials 

Presenter Notes
Presentation Notes
Where to Begin? 
The OCLA Core Titles List is reviewed annually by a committee to ensure that an updated standard list of essential and core titles is available to all courthouse libraries for collection development purposes.  
The latest edition is posted on the OCLA website under “Publications”


https://www.oclanet.com/publications/


Read the LiRN policy on Collection 
Development

• Is the title being considered available electronically?
• Do your clients prefer print or electronic?
• Maybe both?

1. – check your holdings against this list

It is available on the LiRN website (https://lirn.ca/ 

Presenter Notes
Presentation Notes
Read the LiRN policy on Collection Development
LiRN has provided a policy to guide all courthouse libraries in developing their collections.  It is available on the LiRN website.
Print vs electronic is a question to consider
Also, consider the preferred format of your clientele


https://lirn.ca/


Which titles on the Core List are missing 
from your shelves?

Do you have the budget to purchase?
1. – check your holdings against this list

Is the subject area important to your clients?

Presenter Notes
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Which titles on the Core List are missing from your shelves?
Check the titles listed on the Core List against your holdings.  
Which titles are you missing? 
Is that subject area missing in your collection? 
Assess whether you need to purchase titles in those areas and/or update to new editions.




Budget Priorities

1. – check your holdings against this list

• Annuals, standard titles to purchase
• Texts, new editions
• Looseleafs – annual updates, 

subscriptions
• Serials
• Special purchases 

Presenter Notes
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Budget Priorities
Review your annual editions, how much of your budget is committed to those purchases? 
New titles, or new editions may be available, how much of your budget is committed to those purchases? 
If you subscribe to looseleafs, or purchase annual updates for looseleaf titles through LexisNexis, can you afford to continue with those purchases?  
Same goes for serials, or special purchases (i.e. latest edition of Black’s Law Dictionary, or any other reference title)
Use an Excel spreadsheet to monitor your expenditures. I use Excel to track all collection expenses – looseleaf, annuals and texts.




1. – check your holdings against this list

• Latest editions of selected annotated acts 
• Do you have a policy on annual editions?
• Have you reviewed your looseleaf holdings?
• Do you shelf read? Dust?
• Have you weeded lately?
• Inventory process/timeline
• Have you updated your holdings in Infolocate?

What is the state of your collection?

Presenter Notes
Presentation Notes
What is the state of your collection?
Of the annotated acts on the core list, do you have the latest editions?  
Do you have a policy on how many years you maintain in print on your shelves? Check the Great Library catalogue to see what others are doing, maybe keep 2 years of the annotated acts.  
In Thunder Bay we generally keep 2 years of an annotated act in print.  Some annuals we keep longer, like Ontario Civil Practice. We keep previous years of the Criminal Code of Canada to satisfy the needs of our criminal bar who like to sign out the print editions for reading after hours! 
If you have looseleaf titles that are more than 5 years old, consider updating their contents, or discarding. Out of date content is not helpful to anyone.
We keep the current 5 years of the LSO and OBA CPD titles on our shelves – this may change with the new policy of the LSO providing only electronic CPD materials
Shelf read your collection regularly – this helps everyone in finding a book on the shelf
Complete an inventory of your library collection annually. In Thunder Bay we do inventory annually, which includes dusting all the shelves and identifying titles for withdrawal
Remember to update your holdings with the Great Library after inventory.  Once per year we request a list of our holdings from the Great Library and then send them back a list of withdrawals, and any holdings updates for looseleaf titles
If your shelves are looking crammed, messy, with many titles that are out of date, it is time to weed, dust, fix torn covers, make room for new titles! 




1. – check your holdings against this list

TBLA’s Library Committee mandate:

“Committee approves Library policies, reviews holdings, and 
provides guidance in collection development to meet TBLA 

members’ needs. Library Chair represents the TBLA on the FOLA 
Library Committee if required.”

• Helpful to have 3 to 4 practising lawyers from various 
areas to give input in purchases

• We meet twice a year, mainly to review text purchases 
(via Zoom since Covid)

Do you work with a Library Committee?

Presenter Notes
Presentation Notes
Do you work with a Library Committee?
It is helpful to have such a committee to provide input into reviewing new purchases with, even if it is only two or three lawyers from various practice areas.
In Thunder Bay we have a committee of five chaired by a member of the Board. We meet twice a year via Zoom to review possible purchases, as well as sometimes reviewing looseleaf titles for withdrawal/updating. The committee also considers any other major library purchases.
Our committee, as well as the TBLA Board also review my prepared budgets and business cases before they are submitted to LiRN.




Are your shelves browsable?

1. – check your holdings against this list

These shelves are pleasing to eye 
– shelves at same height and that 
draws your eyes along.  

These shelves do not look appealing – 
too crowded, shelves at different 
heights

Presenter Notes
Presentation Notes
Are your shelves browsable?
Photos of two shelving units – one that looks pleasing, one that looks crowded
Make your shelves appealing to your clientele




Is there room to shelve new materials?

1. – check your holdings against this list

Presenter Notes
Presentation Notes
Is there room to shelve new materials?
If the shelves are too crowded it is hard to insert new titles.  Also hard to remove a book without taking a couple of books with you! 
If you need to shift your collection, just do it.




Promoting your collection

1. – check your holdings against this list

• Email
• Newsletter
• Bulletin board
• Social media
• Website

Presenter Notes
Presentation Notes
Promoting your collection
Email, newsletter, bulletin board, social media, website are all options for promoting your library services and collection
Do what works for you!




TBLA’s version

1. – check your holdings against this list

• Email pdf with clickable images of book covers 
for more info

• Usually additional info about the library 
included

Presenter Notes
Presentation Notes
TBLA’s version of promotion
In Thunder Bay, I create a “new books list” in Word, with books covers, titles, call numbers.  I link the book cover to the publisher description of the book.  This seems to work for me.  Once I email out the pdf, lawyers are coming in to grab one of the new titles, or calling me to set a title aside for them. Sample of one my “New Books List” is included
I also include any tidbits of info about local authors, library databases, etc.




A few photos of the TBLA Library

1. – check your holdings against this list

Presenter Notes
Presentation Notes
A few photos of the TBLA Library
We try not to shelve anything on the top or bottom shelves if possible. It is difficult for the clientele to reach anything on those shelves, as well as retrieve a book from them.
We are currently working on cleaning up our Federal and Ontario Statute collections (repairing covers and shifting)





Room for new materials
And room to open a text, looseleaf in the stacks

1. – check your holdings against this list

Presenter Notes
Presentation Notes
Room for new materials
These photos show the shelves in our library
We have tried to maintain an empty middle shelf for opening a book or looseleaf in the stacks, as well as leaving space on each shelf for new titles.




Special Collections?

1. – check your holdings against this list

• Are they shelved separately?
• Are they of interest to the membership?
• Are they being used?
• Do you need space for your main collection?

Presenter Notes
Presentation Notes
Special Collections?
Do you have special collections? 
Are they shelved separately from the main collection? 
Are they important to your clientele? Being used?
If you need space for your main/circulating collection, it may be time to assess the value of your special collections




Our Special Collections

1. – check your holdings against this list

Presenter Notes
Presentation Notes
Our Special Collections
In Thunder Bay we have a few special collections, the two prized ones are our old books behind glass, some of which are collector items, and our local judges’ decisions collection.  We maintain the local judges’ decisions (red bins), with decisions from the last ten to fifteen years or so, as some of our local bar like to read the decisions to get feel for how the judge handles cases. And a few lawyers have us photocopy them so they can read them at home at their leisure.
We also have the:
 print volumes of Ontario Reports (1882 - 2014)
All England Law Reports (1936 - 1999)
The Law Journal (1832 -1949)
Law Reports: Appeal Cases (1875/76 - 1935)
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1. – check your holdings against this list

GUIDELINES

OCLA Core Titles List - https://www.oclanet.com/publications/ 
LiRN Collection Development Policy - https://lirn.ca/wiki/collection-
development-maintenance/

ADDITIONAL SOURCES

AALL - Collection Development resources
BC Courthouse Libraries – Collection Policy
Law Society of Newfoundland and Labrador Collection Development Policy
Nunavut Court of Justice Law Library – Collection Development Policy
Osgoode Hall Law Library Collection Development Policy
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