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Forms & Precedents
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Intro

* Lawyers will often come to us to ask for various forms. Some are very popular, such as Forms 14A and B
for family law. We have many sources available to us; some are free, while others are part of services we
must pay for. Many times, the lawyers will want precedents, or forms that are filled out as an example,

usually with annotations.

e Today, let’s focus on the resources that are available to all of us; Lexis Advance Quicklaw and Practice
Guidance (which contains Canadian Forms & Precedents), Westlaw, Ontario Court Forms, and the
Annotated Document Series via AccessCLE. Later, | will also give a brief tour of Jotform, for creating online

forms for your library, and LastPass, which is helpful in accessing all these databases we use.



What We’re Looking For

We are all familiar with forms and
precedents of course, but it is helpful to
remember that forms include both
forms prescribed by law, for use in the
courts, and also some types of contracts.
And the Dictionary of Canadian Law
defines precedents as "standard
contracts or other agreements or
documents used as examples for later
documents".




LexisNexis Practical Guidance

The first place we will visit is LexisNexis
Practical Guidance (PG), which is a
fantastic resource: we at Durham
cancelled our subscription to O’Brien’s
online, which was twice the price, to
subscribe to Practice Guidance. Now we
all have access to it with our LiRN
package. Sign into Quicklaw, click on the
nine dots at the top left to switch over to
PG. You can see all the areas available to
us, which now includes Real Estate as of
a few weeks ago.




LexisNexis Practical Guidance

# Practical Guidance (¢ '.',:":'

Let’s start with a simple form request, a 14B

Results for: 14B

Motion Form. Enter 14B into the search
: box, and we see that the first result is the

form itself. Clicking on this takes us to an

example, where we can either download a

Narrow By

PDF or link to Ontario Court Forms for a MS
Word version which is easier for the lawyer

to fill out and edit.




LexisNexis Practical Guidance
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Recently | was asked to find a “co-ownership

Sesal Tor oo rawmer bl aycasmirt! L < 1l Adkice agreement”. | will admit to not knowing the proper
Al Guidance (5 terminology for many legal items, and sometimes
— = the lawyers don’t use them in their requests. |
1 . c
o _ began by using what | was given to search. The

results for “co-ownership agreement” were two

s T practice notes. The first concerns Co-Ownerships,
Narrow By : ' ‘, Joint Ventures and Partnerships. | find the practice
i e notes very helpful in focusing my search, or at least
discovering the actual name of what | am looking
for. Scrolling down, there are direct links in this
practice note for the precedents needed.
Additionally, | always include relevant practice notes
with the forms or precedents asked for: they might
be helpful to the lawyer when working on the
forms.




Lexis Advance Quicklaw

, Lexis Advance’

® Quicklaw® D Browse Quicklaw also contains forms from sources such as

Browse

Williston & Rolls and Canadian Forms and

By Catnary Precedents. Click Browse at the top and narrow to

@ All sources 8y Jurisdiction

O Al Cansd sources By Practice Araa

Canada>>All Sources, and on the new screen select

Topics By Subscription

CA Drafting Materials. Here there are sources such as
Canadian Forms and Precedents, Gold’s The
Practitioner’s Criminal Precedents, and Williston &
Rolls. For example, to find forms for wills and estates
we look under Wills & Estates — Canadian Forms and
Precedents, and the forms and commentary are

available here.



. Custom Pages

Westlaw

Although O’Brien’s is not included in our LiRN
package with Westlaw, there is still a good variety
of forms and precedents available. Under Solicitor’s
Core (ON) Forms, there are forms and precedents
divided into practice areas. It isimportant to note
that you can’t search for these things from the
search bar on the main page: you have to go into
Solicitor’s Core to search. Results will be RTF and

fillable PDF formats.



Ontario Court Forms

http://ontariocourtforms.on.ca/en

Ontaric @

Court Services

Ontario Court Forms is a repository where the
Ontario Court Forms Ministry of the Attorney General stores all forms
used in the courts. We can see that the areas
covered are Family Law Rules, Rules of Civil
Procedure, and Rules of the Small Claims Court. By
clicking on Family Law Rules, we can see a list of

standard forms used in that area.




AccessCLE Annotated Document Series

http://Ix07.I1suc.on.ca/R?RN=318671853

AccessCLE is a great source of information. All CPDs produced by the Law Society of Ontario are available for
download here. By going to Advanced Search and looking for the word “annotated” in the title area, we are
given a list of titles. If you know the area you need, you can narrow your search by adding, for example,
“employment” to your title area search. You may have the hard copies in your library, but the PDFs are
freely available here.

7\ Law Society | Barreau
\\._~/ of Ontario J de I'Ontario ACCESSCLE wocmamces
Search | Results | Previous Searches |

Search Collections

Select collection: | AccessCLE

Search in fields: ‘ W 7 ;)W

[ Article Title | 1 ‘employment
| All Fields | | |

Great Library | Legal Notices | Feedback




Bonus Round 1: Jotform

Import Form

Import your existing forms and customize them.

From a web page Clone your existing form Import PDF form

Import a form from any page. Create a copy of one of your Convert your PDF form to an
existing forms. online form.

http://www.jotform.com

If you’ve had enough of dealing with paper forms for
things like research requests, membership registration
etc., then Jotform is for you. It is simple to create
fillable forms, or to import existing PDF forms and

convert them.

Once you create an account, you create your first
form. We will import an existing PDF form, and then
you are able to drag and drop items like text boxes

and dropdown menus.



Bonus Round 2: LastPass

LastPass is a plug-in/add-on for your
browser that stores your login information

for websites, databases, etc. It is secure

Search results

and can be opened from any computer

n 695,642 users once you log in.

LastPass, an award-winning password manager, saves your

passwords and gives you secure access from every computer and In FlrefOX go to Add_ons a nd Themes or
’ ’

mobile device.

R & Lasthass in Chrome go to More Tools, then

Extensions. Search for LastPass, and

enable the add-on. Then create an

account, and stop worrying about

remembering the dozen passwords we all

deal with every day.



| hope this has been
of some help. If there
are any questions,
please feel free to
email me!

Conclusion



